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YTBEPXIEHO

H.o. nupekropa

IHOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «MycmomoBekas COL um. I'. Tykasn»

1. O0mue moJ1oKeHNs
1.1. Hacrosimas mnonutuka oOpabOTKM mepcoHanbHbIX AaHHBIX MBOY «MycnioMoBcKkas
COHI um. I'.Tykas» (mamee — [lomuTHka) ompeenseT Mead 0O0paOOTKH IMEPCOHATBHBIX
JAHHBIX, KaTerOpUM M IepeyeHb 00pabaThlBaeMbIX IEPCOHANBHBIX JAHHBIX, KaTErOpUH
CyOBEKTOB, IEPCOHAJIbHBIE JAHHBIE KOTOPHIX 00pabaThIBAIOTCS, CHOCOOBI, CPOKHU HX
00pabOTKM M XpaHEHUs, MOPAJAOK YHHUTOKEHHS MEPCOHAJIbHBIX JAAHHBIX MPU JOCTHKEHUU
nenei ux oOpabOTKM WM TpU HACTYIUICHWHM WHBIX 3aKOHHBIX OCHOBaHWMii B MBOY
«MycaromoBckast COUI um. I'. Tykas» (nanee — [Ikomna).
1.2. JlokanbHBIE HOPMATHUBHBIE aKThl W MHBIE JIOKYMEHTHI, PETIaMEHTHPYIOIHEe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkore, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit I[loautuku.
1.3. MetictBue [lomutukm pacrpocTpaHsieTcs Ha TEpCOHANbHBIC AaHHBbIE, KoTophie llkoma
o0pabaTbIBaeT ¢ MUCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.
1.4. B [lonuTtrke UCMONB3YIOTCA CENYIOLINE TOHATHS:
. NepCOHAJbHbBIE JaHHbIE — JTH00as MH(OPMAIIHs], OTHOCSIIASACS MPSIMO UM KOCBEHHO K
OIPEICTICHHOMY WJIM omnpeaenseMoMy (usndeckoMy Juiy (CyOBEKTY MEepPCOHATBHBIX
JAHHBIX);
. NEPCOHANbHBIE JAaHHbBIC, Ppa3pEIICHHbIE CYOBEKTOM IEpPCOHAJBHBIX JaHHBIX IS
pacnpoCTpaHEHus, — IEPCOHAIbHBIE JaHHBIE, JOCTYII HEOIPAaHUYEHHOIO KPyTa JIUL K KOTOPBIM
MIPEIOCTABIIEH CYOBEKTOM IEPCOHANbHBIX JaHHBIX MYTEM Jaud COrjlacusi Ha 00paboTKy
NEPCOHAJBHBIX  JaHHBIX, pPa3pEIICHHBIX CYOBEKTOM MEPCOHAJIBHBIX JIAHHBIX  JUIA
pacripocTpaHeHus B TOpsiKe, mpeaycMoTpeHHoM DenepanpHbiM 3akoHOM oT 27.07.2006 Neo
152-®3 (nanee — 3akoH);
. orepaTop TMEpPCOHANbHBIX AaHHBIX (omepatop) — Illkoma — ropuaMyeckoe JHIIO,
CaMOCTOSITENIFHO HMJM COBMECTHO C JPYrUMH JIMI[AMU  oOpraHusyiomee u  (win)
OCYIIECTBJIsIfONIEee 00pabOTKYy MEepCOHATBHBIX MaHHBIX, OMpENeNstomee Ieau o0padoTKH
MEPCOHAIBHBIX JJAHHBIX, COCTaB MEPCOHAIBHBIX JTAaHHBIX, MOJIEkKAIUX 00paboTKe, 1eHCTBHS
(omeparuu), coBepiraeMbie ¢ MEPCOHATLHBIMU JTaHHBIMHU;
. 00paboTKa MEPCOHANBHBIX JaHHBIX — JeiicTBUe (omepanus) WM COBOKYITHOCTb
nevictBuii (ormepanuii) ¢ mepcoHaNbHBIMU JIAHHBIMU C HCIIOJIb30BAaHUEM M 0€3 MCIOIb30BaHUS
CpeACTB aBTOMAaTHU3alluH, BKJItOYasi cOOp, 3alUCh, CUCTEMATU3alIMIO, HAKOIUIEHUE, XpaHEHHE,
yrouHenne  (OOHOBICHHE, M3MEHCHHE), HW3BJCYCHHE, WCIOJIb30BaHHE, Iepeaady
(pacnpocTpaHeHue, MPeIOCTaBICHUE, NOCTYN), 00e3IMYMBaHKUe, OJOKMPOBAHUE, yIAlICHHE,
YHUUTOXKEHHUE,
. aBTOMAaTH3MPOBaHHAsl 00pabOTKa MEePCOHATBHBIX JAaHHBIX — 00pabOTKa MePCOHATBHBIX
JAHHBIX C MOMOIIBIO CPEJCTB BHIYUCIUTEIBHON TEXHUKH;



° PacrpoCTpaHCHUC MCPCOHATIBHBIX JAaHHBIX — I[GﬁCTBHSI, HaIlpaBJICHHBIC HAa PACKPLITUC
IECPCOHAIBHBIX JaHHBIX HEONPEACICHHOMY KPYI'y JIMII,

. MIPEOCTaBICHUE TTEPCOHABHBIX JaHHBIX — JACWCTBUS, HAIIPABICHHBIC HA PACKPBITHE
NEePCOHATIBLHBIX JIAHHBIX ONPEACICHHOMY JIUILY HIIH ONPEICICHHOMY KPYTY JIHII;
. ONOKMpPOBAHNE NEPCOHANBHBIX JAaHHBIX — BPEMEHHOE INpeKpamieHne o0padoTKu

[EPCOHAJBHBIX JaHHBIX (32 HCKIIOYEHHEM CiIydaeB, eclii 00paboTka HeoOXomuma IS
YTOYHEHHSI IEPCOHATILHBIX TAHHBIX);

. YHUYTOKEHHUE TIEPCOHAIIbHBIX JJAHHBIX — JIEHCTBHUS, B Pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBUTH COJICp)KAHUE IEPCOHATBHBIX JAHHBIX B WH(OPMAIMOHHON
CHCTEME TEPCOHAIBHBIX MaHHBIX W (WIM) B pe3yibTare KOTOPHIX YHHYTOKAIOTCS
MaTepUaIbHbIe HOCUTEIH MEPCOHATBHBIX IaHHBIX;

. o0e3MMUMBaHUE TEPCOHAIBHBIX [JaHHBIX — JCHCTBUSA, B PE3YJIbTaTe KOTOPHIX
CTAaHOBHUTCSI HEBO3MOXKHBIM 0€3 MCIOJB30BaHUs JIONOJHUTEIIEHON HH(DOPMAIIMK OMPEACITUTh
MIPUHA/IICKHOCTD MEPCOHATIBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MepCOHANBHBIX JaHHBIX;

. nH(OPMAIMOHHAS CHCTEMA MTePCOHATBHBIX TAHHBIX — COBOKYITHOCTh COJCPIKAIIUXCS B
0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX U 00eCIeUNBAIOIINX UX 00pabOTKy MH(DOPMALIMOHHBIX
TEXHOJIOTUH ¥ TEXHUYECKHUX CPEJICTB,;

. TpaHCTpaHWYHAs TIepe/aada IMEePCOHANBHBIX JAaHHBIX — Iepeaada TepCOHATbHBIX
JaHHBIX Ha TEPPUTOPHIO HWHOCTPAHHOTO TOCYAApCTBAa OPraHy BIACTH WHOCTPAHHOTO
rocy/1apcTBa, UHOCTPAaHHOMY (DU3HUECKOMY JIUILY UM HHOCTPAHHOMY IOPHAUYECKOMY JIHILY.
1.5. [lIkona xak onepaTop NEPCOHATBHBIX JAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIMAIBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a WMEHHO HeE
pacipoCTpaHsATh MEPCOHAIBHBIC TaHHBIC W HE TIepeaaBaTh UX TPETHUM JIMIIAM 0€3 COoracus
CyObeKTa MEepPCOHANBbHBIX MaHHBIX WM €ro 3aKOHHOTO TPEICTaBUTENs, €CIH HWHOEe He
MIPEYCMOTPEHO 3aKOHO/IaTEIHCTBOM.

1.5.2. ObecrnieunTh CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHSI C JIOKYMCHTAMH U MaTepHallaMHd, COJACPXKAIMUMU WX
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETIHLCTBOM.

1.5.3. Pa3bscHATH CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISIM
IOpUANYECKHE TTOCIEACTBHS O0TKa3a MPEAOCTaBUTh MIEPCOHATILHBIC JaHHbIE.

1.5.4. briokupoBaTh WIN yJAISITh HEIPABOMEPHO 00padaThIBa€Mble, HETOUHBIE IEPCOHAIBHbBIE
JaHHbBIE JTU0O0 00eCTeYnTh UX OIIOKUPOBAHUE WIIH yJAICHHUE.

1.5.5. [Ipexpatuth 00pabOTKY M YHHUUTOKUThH WJIM OOE3JIMUNUTh MEPCOHAIBHBIE JAHHbBIE OO0
obecneunTh mpekpaiieHne 00paboTKU U YHHUYTOXKEHHUE WU 00e3MTUYMBAHHUE TTEPCOHATBHBIX
JAHHBIX MIPU JOCTHXKEHUU LIETTH UX 00paboTKH.

1.5.6. Ilpekpatuth 00paOOTKY MEPCOHANBHBIX ITAHHBIX MM OOECIEYUTh MpeKpalleHue
00pabOTKN MEPCOHATBHBIX JIAHHBIX B CIy4dae OT3bIBa CyOBEKTOM IEPCOHATBHBIX JIAHHBIX
cormacus Ha OOpabOTKy €ro MEepCOHANBHBIX TaHHBIX, €CIH HHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJONPUOOPETATEIEM WIH MOPYIUTENIEM IO KOTOPOMY
SBIIETCS CYOBEKT MEPCOHANBHBIX IaHHBIX, WIM WHBIM coriamenueM Mmexnay [lkonoit u
CyOBEKTOM ITePCOHATBHBIX JIAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC UIsI OOECIeUeHUs BBITIOTHEHUS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TIPHHITHIMH B COOTBETCTBHH C HUM
HOPMATUBHBIMH MPABOBBIMU aKTAMHU.

1.6. [lIkona Brpase:

1.6.1. CamoCTOATENHHO OMPEAEISATh COCTaB U MEPEUEHb Mep, HEOOXOUMBIX M JOCTATOYHBIX
JUTsl 0OECTICUCHHS BBITTOJTHEHUST 00S3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMU B
COOTBETCTBUM C HMM HOPMATHBHBIMU TPABOBBHIMHU aKTaMH, €CIU MHOE HE MPEIyCMOTPEHO
3aKOHO/IaTEeIILCTBOM O TIEPCOHATBHBIX JaHHBIX.



1.6.2. Vcnonp3oBaTh MEpCOHATIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 HX
corJiacus B CiIy4asiX, IpelyCMOTPEHHBIX 3aKOHOATEILCTBOM.

1.6.3. IlpenocTaBnsaTh NMEPCOHAIBHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX TPETHUM
JUIAM B CITy4asix, IPeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. ITopyuntbs 00pabOTKY MEPCOHAIBHBIX JAHHBIX JIPYrOMY JIMIy C COTJIACHS CyOBEKTa
MEPCOHANBHBIX IaHHBIX, €CJIM MHOE HE TPEelyCMOTPEHO (heepaabHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJII0YaeMOT0 € 3TUM JIULIOM JI0roBopa. JIUIo, ocymiecTsisomee 00paboTKy MepcoHaTIbHBIX
NaHHbIX M0 nopydeHuto Ilkomel, 00sf3aHO cOOMIOATh MPUHIUIBI M MpaBuia o0pabOTKU
MEPCOHATBHBIX JAHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJIOJAaTh KOH(HIECHIIMAIHHOCTD
MEePCOHANBHBIX JaHHBIX, TPUHUMATh HEOOXOAMMBIE MEpHI, HAlpaBiICHHbIE Ha oOecreveHue
BBITIOJIHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJETHHE YYAIUECs, POJAUTEIN HECOBEPUICHHOJICTHUX yYaIIUXCH,
UHbIC CYOBEKThI IEPCOHATBHBIX JIaHHBIX (J1asiee - CyObhEKThI IEPCOHANBHBIX TAHHBIX ) 00SI3aHbI
1.71. B cnyyasx, MpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctapisaTs Lllkome
JOCTOBEPHBIE NTEPCOHATLHBIC TaHHBIE.

1.7.2. Tlpu u3MeHeHUU NEPCOHANBHBIX JaHHBIX, OOHAPY>KEHUU OIIMOOK WU HETOYHOCTEH B
HUX He3aMeJUIMTENbHO coobmmarh 00 sTom Llkore.

1.8. CyObexTsl NepCOHANBHBIX JaHHBIX BIPABE:

1.8.1. Tlomy4are mH(MOPMALINIO, KACAIOIIYIOCS OOpPaOOTKH CBOUX IEPCOHAIBHBIX JIAHHBIX,
KpOMe CTy4aeB, KOTJja TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpeb6oBath oT IlIKONBI yTOUYHUTH MEPCOHAIBHBIC MAaHHBIC, OJOKHPOBATH WX WU
YHUUYTOXKUTh, €CJIH TIEPCOHAIbHBIC JAaHHBIE SBISIOTCA HEMOJHBIMH, YCTapEeBIIMMHU,
HETOYHBIMH, HE3aKOHHO NOJYYCHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMH ISl 3asSBICHHOM
e 0opaboTKH.

1.8.3. JlonomHUTH MepcoHaNIbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHNUEM, BBIPAXKAIOIIAM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBats aeiicTBus win Oe3aeiictBue IIIKOIBI B YMOJTHOMOYEHHOM OpraHe IT0
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX IaHHBIX WIH B CyZ€OHOM MOpPSAKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX IAHHBIX
2.1. IIpaBOBBIMH OCHOBaHHUSIMHU 00paOOTKH MEPCOHATBHBIX JaHHBIX B I1IKoJe sBnstOTCS ycTaB
Y HOpPMaTHBHBIE MTPABOBBIE aKThl, ISl UCIIOJTHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
[Ikona ocyuiecTBisgeT 00pabOTKy MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE!

. TpynoBoil KoxeKC, HMHbIE HOPMAaTHBHBIE IIPABOBBIE AaKThl, COAEP)KALIUE HOPMBI
TPYJOBOIO MIpaBa,

. BromxeTHBIN KOIEKC,

. HasoroBsIif KoeKc;

. I'parknaHCKMi KOAEKC;

. CeMellHBIN KOJEKC,

. ®enepanbublii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
®denepann» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE PABOBBIE aKTHI,

. COLIMAJIbHOE, IEHCUOHHOE U CTPAaxOBOE 3aKOHOAATENbCTBO Poccuiickoit denepanuy;

. 3aKOHOJATENIBCTBO B cdepe 0e30MmacHOCTH, B TOM YHCIE AHTUTEPPOPUCTUUECKOM
3aLUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHSIMH O0PAOOTKH MEPCOHATBHBIX JaHHBIX B [1IK0se Takke SIBISIOTCS
JIOTOBOPBI ¢ (PM3UYECKUMH JIMIIAMH, 3asBJICHUs (COrjiacHs, TOBEPCHHOCTH) YyYallUXCS |
poauteneit (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOJCTHUX YYaIlIUXCs, COTJIaCHs Ha
00paboTKy MepCOHATBHBIX TaHHBIX.



3. Henu 00padoTKu MePCOHAIBHBIX IAHHBIX, HX KATETOPUM U NepeYeHb, KaTeropuu
Cy0BbEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHLIBAIOTCS, CIIOCO0bI, CPOKHU MX
00paldOTKU U XpPaHEHUs, NOPSAOK YHHYTOKEHHUS MEPCOHAIBHBIX JaAHHBIX

1. Heasn

06p360TKI/I: opranu3aunvs Oﬁpa30BaTeﬂbH0ﬁ HECATCJIBbHOCTH no

0o0pa3oBaTeJbHBIM MPOrPAMMAaM HAYAJBLHOI0 00111ero, OCHOBHOTO 001Iero M CpeaHero
00111ero0 00pa3oBaHus, JONMOJHUTEIbHBIM 0011€00Pa30BaTeJIbHBIM IPOrpaMMaM

Kareropuun
JTAHHBIX

[TepcoHanbHBIE TaHHBIE CrnenuanbHbie
JTAHHbIE

IlepeueHb
JTAHHBIX

. (bamuus, UMsi, OTYECTBO; CBeeHHS O  COCTOSHUM
. o7, 3JI0pPOBbS

. IPaXk1aHCTBO;

. JaTa U MECTO POXKICHHUS;

. uzobpakenue (pororpadus, BUIEO);
. MaCIOPTHBIC JaHHbIC,

. aJipec  PErucTpali 1O  MECTY
KHUTEICTBA,

. aznpec (haKTUYECKOTO MPOKUBAHHS;

. KOHTaKTHBIC JaHHBIC,

. WH/IMBUTyaJTbHBIH HOMED
HAJIOTOTLIATEIIbINKA,

. CTpaxoBOU HOMED
WHIUBUIYAITBHOTO JMIIEBOTO cdera
(CHUJIC);

. CBEJICHUS 00 yCIIEBAEMOCTH
oOydarolerocss W  JApyrue  CBEACHHS,
oOpasyrommecsi B MpOIEcce pealn3alnuu
o0pa3oBaTeNbHOI MPOTrpaMMBl,

. WHBIC  TEpPCOHAJbHBIC  JIAHHEBIC,
MpeocTaBisgeMble (PU3NYECKUMH JTUIAMHU,
HEOOXOMUMBIE  TJIT  3aKJIIOYECHHS |
WCIIOJTHEHUS IOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHO/IaTENLCTBA B cpepe 0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyyaroryecs, UX pOAUTEH (3aKOHHBIE MPEICTABUTEIH)

Crioco0mr
00paboTku

ABTOMaTH3UpOBaHHasi 00pabOTKa M 0€3 CPe/NCTB aBTOMATH3AlMH, B TOM
JHCIe:

. MOJTy4eHUE TIEPCOHATBLHBIX IAHHBIX B YCTHON UM MUCBMEHHOU (popme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;

. BHECCHHS TIEPCOHAJBHBIX JAHHBIX B OJKypHajbl, PEECTPhl U
nH(OPMAIMOHHBIE CUCTEMBI U TOKYMeHTHI [1IkobI.

Cpoxku
00paboTku

B teuenue CpoOKa pcajin3anuu O6pa30BaTCHLHOI>'I porpamMmaI

Cpoku
XpaHEHUs

B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOIl €N B 3aBUCMOCTH OT
TUIIA TOKYMEHTA, B KOTOPOM COJIEpKaTCs IEPCOHAIbHBIE JAHHbBIE




ITopsimox
YHUYTOXKEHUS

B coorBerctBum ¢ llopsankoM  yHHUYTOXKEHHUS
NIEpCOHAIBHBIX JaHHbIX [lIkonbl B 3aBUCUMOCTH OT THUIIA HOCUTENA

MCPCOHAJIBHBIX JaHHBIX

U 00e3IUYMBAHUA

2. llesb 00padOTKHU: BHINOJTHEHHs QYHKIMIA U MOJTHOMOYHIT padoToaaTesIsi B TPYA0OBBIX
OTHOIIIEHHMSX, B TOM 4HcJ/ie 0013aHHOCTEH M0 OXpaHe Tpyaa

Kareropun [IepconasibHbIE JaHHBIE Crneunansusle | bBuomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAIbHBIE
JTaHHbIE JTaHHbIE
ITepeuenb o bamunms, ums, otuectBo; | CBeneHus o | U3oOpaxkenue Ha
JAHHBIX . I10JI; COCTOSTHUHU doro "
. IpaXIaHCTBO, 3/10pOBbS BUJICO3AIHCH,
. JlaTa U MECTO POXKACHHUS; IIOJIy4YEHHBIX C
. n300paxeHue KaMep HaOJroIeHus
(boTorpadus);
. [aCIIOPTHBIE JJaHHBIE,
. azpec  PErucTpauuy  I0
MECTY KHUTEJbCTBA,
. azapec (akTHUECKOro
IIPOXKUBAHUS,
. KOHTaKTHBIEC JaHHBIE,
. WHIUBUAYAIBHBI ~ HOMEp
HaJIOrOIIJIaTEIbIINKA,
. CTpPaxoBOH HOMED

WH/IMBUIyAIbHOTO JIMIIEBOTO CUeTa
(CHUJIC);

o cBefeHust 00 0Opa3oBaHUH,
KBaJTM(hUKaIH,
po¢eCCUOHAIBHON TMOJATOTOBKE U
TIOBBIIIICHUH KBAJTU(UKAIIH;

o ceMelHoe MOJI0KEHHE,
HAJIMYME  JIETCH, POJICTBCHHBIC
CBS3M,

. CBEIEHUs1 O  TPYyAOBOH
NEeSTeNIbHOCTH, B TOM  YHUCIE
HaJIn4yue MOOIIPEHUH,
HarpaxJIeHUN 17§ (nn)
JTMCLUUIUIMHAPHBIX B3bICKaHUH;

. JaHHBIE O pPETUCTpaluu
Opaka;

. CBEJCHHMSI O  BOMHCKOM
y4ere;

o CBEICHUS 00
WHBAINHOCTH;

. cBefieHUsT 00 yaep>kaHuu
AIMMEHTOB,

. CBEIEHUSI O JI0XOIE C

MPEbIAYIIEro MecTa padoTHI,




. WHbIC MepCOHAIbHbIC
JIaHHBIE, IPEOCTaBIIIEMbIC
pabOTHUKaMU B COOTBETCTBUHU C
TpeOOBaHUSIMU TPYJIOBOTO
3aKOHOJATENhCTBA
Kareropuun PaboTHUKH, KaHAUIATHI HA PAOOTY (COUCKATEH)
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHAsE 00paboOTKa M 0€3 CPEICTB aBTOMATH3allMH, B TOM
00paboTKu quce:
. MOJTyYeHHE TIEPCOHANBHBIX JaHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
. BHECCHHS TIEPCOHAIBHBIX JaHHBIX B JKYpHAQJIbl, PEECTPhl H
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikob1
Cpoku B Teuenue cpoka melicTBUS TpPyHOBOro AoroBopa. Jis KaHIWAaToB — B
00paboTKH TEYEHHE CpOKa, HEOOXOAMMOIO [UIsl pPacCMOTPEHHUS KAaHIUAATYpbl U
3aKJIIOUEHUS TPYAOBOTO JOTOBOPa
Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKIIATYPOI €] B 3aBUCUMOCTH OT
XpaHEHUs TUMA JOKYMEHTa, B KOTOPOM COJIEP>KaTCsl MEepCOHANIbHBIC TaHHBIC, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B coorBerctBum ¢ IlopsakoM yHUYTOXKEHUS W O0E3THMYMBAHMUS
YHUYTOXKEHUS |IePCOHAIBHBIX JaHHbIX LIIKonbl B 3aBUCUMOCTH OT THIA HOCHUTENS

MEPCOHANIBHBIX JAHHBIX

3. Ieas o0padoTku: peaju3anMsi IpaIaHCKO-NPABOBLIX JA0r0BOPOB, CTOPOHOIA,
BBITOJI0NIpHOOpeTaTe/IeM MU NoJay4yaTeeM KOTopbIxX siBiasiercst Hkona

Kareropuu [lepconanbHbIE TaHHBIE
JaHHBIX
[Tepeuenn . (dbamMunus, UM, OTYECTBO;
JAaHHBIX o HaCHOpTHBIC JaAHHEIC,
. anpec peructpanuu u (nin) GakTHIECKOro MPOKUBAHUS;
o KOHTAKTHEBIC JaHHBIC,
. VHUBUAYAIbHBI HOMEP HAJIOTOIIATENNbIINKA;
. HOMEp PACYETHOTO CYETA;
. HOMep OAHKOBCKOM KapThl;
o HHBIC HepCOHaJ'II)HBIe JAaHHBIC, Hpe}IOCTaBHHeMBIe Q)HSI/I‘IGCKI/IMI/I
JTUIaMH, HEOOXOIUMBIE TSI 3aKITFOYCHUS U UCTIOTHEHUS JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Croco0bl ABTOMaTH3UpOBaHHasi 00pabOTKa M 0€3 CPe/NCTB aBTOMATH3AlMH, B TOM
00paboTku quCcle!

. MOJIy4e€HUE IEPCOHANIbHBIX JaHHBIX B YCTHOW U MUCBMEHHOU hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
. BHECEHMS] TIEPCOHAJBHBIX JAHHBIX B JKypHajbl, PEECTPbl U

MH(OPMAaIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1Tkoutb!




Cpoku B teuenue cpoka, HEOOXOIUMOTO Il UCIIOJIHECHHUS 3aKIIFOYCHHOTO JIOTOBOpa
00paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOU JIe] B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZIepKATCs IePCOHAIbHbIE JaHHbBIE
[Topsmox B coorBerctBum ¢ IlopsakoM  yHUYTOXKEHUS U 00E3TUUMBAHUS

YHUYTOXKCHHA | [ICPCOHATIBHBIX JaHHBIX IIIkoabl B 3aBUCHMMOCTH OT THIIA HOCHTEIII
MCPCOHAJIbHBIX JaHHBIX

4. Ilesab 00padoTKU: oOecnevyeHHe 0e30MaACHOCTH

Kareropun IIepconasibHbBIE JaHHBIE
JAHHBIX
ITepeuenn . (bamunus, UM, OTYECTBO;
JAHHBIX . IaCIIOPTHBIC JJAHHBIE;
. anpec peructpaiuu u (1in) GaKTHIECKOro MPOKHUBAHHUS;
. KOHTaKTHbIE JaHHBIE
Kareropun [TocernTenu komnsl
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasA 00paboTka M 0e3 cpelcTB aBTOMAaTH3allMM, B TOM
00paboTKu quCIIe:
. MOJTyYeHHE TIEPCOHANBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHABHBIX JaHHBIX;
. BHECEHUSl TIEPCOHANBHBIX JAHHBIX B JKypHalbl, pEECTPbl U

MH(}OPMALIMOHHBIE CUCTEMBI M IOKyMEHTHI 111kosb1

Cpoku B Teuenue neproaa HaxoxaeHUS oceTuTens Ha Tepputopun [Lkomsr
00paboTKu

Cpoknu B Teuenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOH €T B 3aBUCIMOCTH OT
XpaHeHUs TUMA JOKYMEHTa, B KOTOPOM COJIEP:KaTCsl MEepCOHANIbHBIE TaHHBIC, B TOM

grciae MUHUMYM 30 THEH B OTHOIICHHUH 3aMicei KaMep BUCOHAOTIOICHUS

ITopsimox B coorBerctBum ¢ IlopsakoM yHHYTOXEHUS M 00€3TMUYMBAHMS
YHUYTOXEHHUS |IEpCOHANbHBIX MAaHHBIX [IIKOaBI B 3aBUCUMOCTHM OT THIIA HOCHUTEIA
MIEPCOHANIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX
4.1. Hxoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIJICHWE, XpaHEHHe,
yrouHeHre  (OOHOBJIGHWE, W3MEHCHME), W3BJICUCHHME, WCIOJIb30BaHHWE, IEpeaady
(pacripocTpaHeHme, PEAOCTaBICHHE, TOCTYI), 00C3INYMBaHNE, OJOKHPOBAHKE, yIAICHHE U
YHUUYTOKEHHE TIEPCOHANBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOAATEILCTBOM O
MIEPCOHANTBHBIX JJAHHBIX M JIOKAIBHBIMH HOPMATHBHBIMU akTamMu [11kobl.
4.2. Bce nepconanbhbie qaHHbIe [1Ikoma momydaeT oT cyObekTa MepCOHANbHBIX JaHHBIX, 4 B
CIIy4asx, Korja cyObeKT MepCOHATbHBIX JAHHBIX HECOBEPIICHHOJETHHM, — OT €ro pOAUTeINeH
(3aKOHHBIX TpeCTaBUTENCH).
4.3. Ilonmyuyenme o 00pabOTKy TMEPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacrnpoctpaHenus, lllkoma ocymecTBisieT ¢ coOOAeHUEM
3alpETOB U YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.



4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TAaHHBIC:

. 0e3 HCIOIb30BaHMs CPEACTB aBTOMATH3aIU Y,

. C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AallMM B MpOrpaMMax U HH(OPMAIMOHHBIX
cuctemax: «1C: 3apmmata u kaape», «1C: bubnuoreka», «IJIEKTPOHHBIN JTHEBHUKY,
«ITutanuey.

XpaHeHHe NMepPCOHANbHBIX JaHHBIX !

45.1. Illkona XpaHUT NEPCOHAIbHbIC NaHHbIE B TEUEHHE CPOKa, HEOOXOIMMOTO JUIS
JOCTUXKEHHS 1IeTiell uX 00paboTKH, a JTOKYMEHTHI, CoiepKalllue MepcoHalbHbIe JaHHbIE, — B
TEYEHHUE CPOKA XPaHEHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO HOMEHKJIATYpOH JieN, C Y4ETOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepconanbHble JIaHHbIC, 3a()UKCUPOBAHHBIC Ha OYMaKHBIX HOCUTEIISX, XPAHATCS B
3anupaeMbIx mkadax J1u00 B 3alMPaEMbIX TOMEIEHUSX, JOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. TlepcoHanbHbIC TaHHBIC, 00padaThIBAEMBIC C MCIIOJIE30BAHUEM CPEJICTB aBTOMATH3AIIHH,
XpaHATCS B TaKOM TOPSAKE M Ha YCIOBUSAX, YTOOBI MCKIIOUUTH HEMPABOMEPHBIN WU
CIIy4alHbIl NOCTYH K HHUM, YHHUYTOXXEHHE, W3MEHEHHE, OJIOKMpOBaHHE, KOIMPOBAHUE,
MPeIOCTaBIIEHUE, PACTIPOCTPAaHEHHE IEPCOHANIBHBIX JaHHBIX, & TAK)KE MHBIC HEIIPABOMEPHbIE
JEHCTBUS B OTHOILIEHUU IEPCOHATIbHBIX JAHHBIX.

4.6. JIuia, OTBETCTBEHHBIE 32 00paOOTKY MepCcOHANbHBIX JaHHBIX B llIkone, mpekpamaroTt ux
00pabaTbIBaTh B CIEAYIONINX CITydasnX:

. JOCTUTHYTBI 11eJI 00pabOTKU NEPCOHANBHBIX JaHHBIX;

. UCTEK CPOK JEHCTBUS coryiacusi Ha 00pabOTKy NEPCOHAIbHBIX JaHHBIX;
. OTO3BaHO COIJIache Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;

. 00paboTKa epCOHANBHBIX JaHHBIX HEIIPAaBOMEpHA.

4.7. Ilepenaua nmepcoOHANbHBIX JaHHBIX:

4.7.1. llIxona oGecrieynBaeT KOHPUACHIMAIBHOCTD MEPCOHAIBHBIX JTaAHHBIX.

4.7.2. llkona nepenaeT NepcoHaAbHbIE TaHHBIE TPETHUM JIUIAM B CIEAYIOIIUX CIydasax:

. CyOBEKT MepCOHANTBHBIX JaHHBIX JaJI COTJIACHE Ha Mepeaady CBOMX JIaHHBIX,

. nepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IaTEIbCTBA B
paMKax yCTaHOBJICHHOM MPOIEAYPHI.

4.7.3. lllkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepelady NepCOHANBHBIX JaHHBIX.

5. AKTyaim3anus, MclipaBJieHHe, ylajJleHue U YHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBeThI HA 3aMPOCHI CYOHEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cnyyae mnpenocTaBieHUS CYOBEKTOM NEPCOHAIBHBIX JIAaHHBIX, €ro 3aKOHHBIM
npeacraBuTesnieM (AaKTOB O HEMNOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEHHBIX TEpPCOHANBHBIX JaHHbIX IlIkona akTyanu3upyer, HCHpaBiseT, OJIOKHUpYeT,
yIaiusieT WM YHHYTOXKAeT WX M yYBEJOMJISIET O CBOMX JCHCTBUSX CYOBEKTa IMEepPCOHAIBHBIX
JTAHHBIX.
5.2. Ilpu moctrxeHnw 1esei 00pabOTKH TEPCOHANBHBIX JTaHHBIX, a TAaKXKe B ClTydae OT3hIBa
CyObEKTOM TMEepCOHAJBHBIX JAaHHBIX corjacus Ha O0OpabOTKYy IEpPCOHATBHBIX JAHHBIX
MepCOHANbHbIE TaHHBIE MOAJIEKAT YHUUTOKEHHUIO, €CIIM NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOpOHOM, momy4ateneM (BbIrogonpuoOperareneM) IO KOTOPOMY SIBISIETCSI CYOBEKT
MEPCOHATBHBIX JaHHBIX.
5.3. VYHHUTOXEHHE JIOKYMEHTOB (HOCHTENEH), COJIepXKalluX MepCOHAIbHBIC JaHHEIE,
MIPOU3BOJIUTCS] B COOTBETCTBUU C [1OPSIIKOM YHUUTOXKEHUS U 00E3TMUMBAHUS TTEPCOHATBHBIX
naHHbIX 11IKOMBI B 3aBUCHMMOCTH OT THMIIa HOCHUTENS MEPCOHAIBHBIX TAHHBIX, B TOM 4YHCIE
IIyTeM U3MEbYEHUS IIpeiepe, CTUPAHU WM (OPMATUPOBAHMSI SIIEKTPOHHOIO HOCUTEIIS.
5.7. Ilo 3anpocy cy0beKTa MepcoOHAIbHBIX JaHHBIX MJIH €ro 3aKoHHOTo npeactasurens Llkomna
coobmraer emy uHbopmaiuo 00 00paboTKe MEPCOHANBHBIX JTAHHBIX CYOBEKTa B CPOKH U B
MOpS/IKE, YCTAHOBJICHHOM 3aKOHOM.



